
Support Staff Development Programme  

10 July 2021 As a part of the series of food distribution service to the underprivileged mass, Rev. Fr. Dr. 

Dominic Savio SJ, Principal of St. Xavier's College (Autonomous), Kolkata along with 

other Jesuit Fathers of St. Xavier's Community handed over Dry rations packets to the non-

teaching and support staff of the College. Most of these support staff have recently joined 

to their respective duties at the College after the Lockdown/Restrictions got relaxed and 

their families are in need of this much-needed support in this difficult time. Father Principal 

gladly accepted their request and extended this helping hand to the staffs of the College. 

Notably, dry ration packets were distributed to more than 100 non-teaching and support 

staff by Father Principal this morning at the College premises. 

 

 
 

4 December 2021 

11 – 18 December 2021 

4, 15, 22, 29 January 

2022  

12, 26 February 2022 

5, 12 March 2022 

The Internal Quality Assurance Cell (IQAC) in Collaboration with the Academic 

Council of St. Xavier’s College (Autonomous), Kolkata organized a series of Ten 

–Day Soft Skill Development Programmes for the Office and Support Staff 

Members. 

 

The programme will be inaugurated by Fr. Principal on Saturday, 4th December, 

2021. The training sessions will be held on Saturdays from 2 P.M. to 3 P.M. at RK 

Hall for 10 consecutive weeks, 11th, 18th December, 2021, / 8th, 15th ,22nd ,29th 

January, 2022, / 12th, 26th February, 2022, / 5th, 12th March, 2022 / for smooth 

running of the Soft Skill Development programme. 

  



 
 

  



12 December 2022 The Internal Complaints Committee in association with The Internal Quality 

Assurance Cell (IQAC), St. Xavier’s College (Autonomous), Kolkata Organized 

A Sensitization Programme on “Workplace Conduct” for Teaching / Support 

Staff. 

Chief Patron: 

Rev. Dr. Dominic Savio, SJ 

Principal 

St. Xavier’s College (Autonomous), Kolkata 

 

 

 



 

 

 
3-4 February 2023 St. Xavier’s College (Autonomous), Kolkata in collaboration with the College Wellness 

Centre organised a “Two- Day Health Check-Up Camp for Teaching and Support Staff”. 

 



 
 

  



25 February 2023 St. Xavier’s College (Autonomous), Kolkata Internal Quality Assurance Cell 

(IQAC) organised “Computer Training Programme for group- C Office 

Staff”. 

Chief patron: 

Rev. Dr. Dominic Savio, SJ, Principal 

Technical session details: 
 
SESSION-1  
MS-EXCEL basics 

 Formula - Formulas in Excel always begin with the equal sign 
 Formatting – you can use document themes for a uniform look 

throughout all of your Excel spreadsheets, styles to apply predefined 

formats, and other manual formatting features to highlight important data. 

 Copy, paste, paste special -  

 Functions - mathematical, string, conditional, aggregate etc. 
 

SESSION-2 
PHOTOSHOP basics 

 Layers  

 Text  

 Images  

 Background  

 Colors  

 Formatting 

 File formats   

 Printing 
 

SESSION-3  
MS-EXCEL advanced 

 Print layout 

 Sorting  

 Grouping 

 Subtotal 

 Filter 

 Images 

 Tips and tricks 
 

Resource persons: 

 Prof. Shalabh Agarwal 

 Dr. Romit S Beed 

 Prof. Jayati Ghosh Dastidar 

 Prof. Soumyajit Pal 
 



 

 

 

 

 



19 November 2022 

26 November 2022 

Internal Quality Assurance Cell (IQAC) in collaboration with Academic Council 

organised “Two-day Psychological Counselling and Soft Skill Development 

Programme” for Group-D Staff. 

Chief patron: 

Rev. Dr. Dominic Savio, SJ 

Principal, 

St. Xavier’s College (Autonomous), Kolkata 

DAY - 1 

Session 1: Time - 1:30 P.M. to 2:00 P.M. 

1. Psychological Counselling by Rev. Probal Gomes, SJ 

Session 2: Time – 2:00 P.M. to 4:00 P.M.  

Communicative English by Spantech 

 

DAY – 2 Mental Health Management 

 
 

 



25 March 2023 
& 
1 April 2023 

St. Xavier’s College (Autonomous), Kolkata, The Internal Quality 

Assurance Cell (IQAC) Organised “Two-Day Psychological and Soft Skill 

Development Programme” For Group –D Staff. 

Session 1: Time - 1:30 P.M. to 2:00 P.M. 

1. Psychological Counselling by Rev. Probal Gomes, SJ 

Session 2: Time – 2:00 P.M. to 4:00 P.M.  

Communicative English by Spantech 

 

DAY – 2 Mental Health Management 

 

 



 
 



16 April 2023 Enactus SXC, EDC and Postgraduate and research Department of Microbiology organised 

“Health Check-Up Camp for Residents and Support Staff”. 

 
 

  



2 September 2023 Internal Quality Assurance Cell (IQAC) organised Computer Training 

Programme for Group-C Office Staff. 

Chief Patron: 

Rev. Dr. Dominic Savio, SJ 

Principal 

St. Xavier’s College (Autonomous), Kolkata 

 
5 September 2023 St. Xavier’s College (Autonomous), Kolkata organised Staff Football Match. 

 
 



21 December 2023 St. Xavier’s College (Autonomous), Kolkata organised Christmas Lunch for all the 
staff members (both Teaching & Support). 

 
 

  



23 January 2024 Non- Teaching Staff Picnic – 2024 

 
 

  



20 March 2024 Internal Quality Assurance Cell (IQAC) organised “Soft Skill, Personality 

Development and Mental Health Management Programme for Group-C 

Office Staff”. 

Chief Patron: 
Rev. Dr. Dominic Savio, SJ 
St. Xavier’s College (Autonomous), Kolkata 

 
 

27 July 2024 Internal Quality Assurance Cell (IQAC) organised “One-Day Psychological 

Counselling and Mental Health management Programme” for Group – D Staff. 

Chief Patron: 

Rev. Dr. Dominic Savio, SJ 

Principal 

St. Xavier’s College (Autonomous), Kolkata 

  



 

 

 
 

 


